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Shri Shivaji Science & Arts College, Chikhli

Department of Computer Science
Certificate Course in MS-Office Scuite & Introduction to Internet

Time Table
Academic Year 2019-20
ISIEJ. Class Date Subject Na_lr_rgzsrl:e'l;he Time
Inaugration Principal

B.Sc.,B.C .

omB.Aan| 20-01-2020 |&Introduction B:.ﬁ.lg/lfaaggr?\e 2888 :,\T 10

d M.Com Related to Course o '
1 Dr.M.E.Jadhav

B.Sc.,B.C .

omB.Aan| 21-01-2020 |MS Word 23:88 :,\r; 10
5 |dM.com Dr.A.B.Kadam '

B.Sc.,B.C .

omBAan| 22-01-2020 |MS Word 23:88:{;‘ 10
3 [dM.Com Dr.A.B.Kadam '

B.Sc.,B.C .

omB.Aan| 23-01-2020 |MS Word 23188 :,\r; 10
4 |dM.com Dr.A.B.Kadam '

B.Sc.,B.C .

omB.Aan| 24-01-2020 |MS PowerPoint 22388 :,\T 10
5 [dM.Com Dr.A.B.Kadam '

B.Sc.,B.C .

omB.Aan| 27-01-2020 |MS PowerPoint ggﬁggﬁ,\r; 10
6 |dMCom Dr.M.E.Jadhav '

B.Sc.,B.C .

omB.Aan| 28-01-2020 |MS Excel 28388:&1 h
7 |dM.Com Dr.M.E.Jadhav '

B.Sc.,B.C .

omBAan| 29-01-2020 |MS Excel igiggﬁﬂ 10
g |dm.com Dr.M.E.Jadhav '

B.Sc.,.B.C i .

om.B.Aan| 30-01-2020 Introduction to 09:00 Am. 1o
g [dM.Com Internet Dr.M.E.Jadhav 10:00AM

B.Sc.B.C Exam :

omB.Aan| 31-01-2020 |/Evalution/Valedict 23:88 AA,\T ik
10 |dM.Com ory function Dr.M.E.Jadhav '

Dr.A.B.Kadam

HOD




Shri Shivaji Education Society Amravati’s

Shri Shivaji Science & Arts College, Chikhli, Dist Buldana.

Department of Computer Science

Syllabus for Certificate Course in MS-Office Suite & Introduction to Internet

Academic Year 2019-20

Sr.No.

Subject

Content

Introductions to
Computers

Characteristics, Generation & classification of computers, block
diagram of computer, Memory and their types: Primary and
secondary, Flash & Serial access memory, Peripheral devices:
Keyboard, Mouse, scanner, Printers: Impact, Non-Impact, DMP,
inkjet, Laser.

MS WORD

Creating, editing, saving and printing text documents Font and
paragraph formatting, Simple character formatting, inserting
tables, smart art, page breaks, using lists and styles Working with
images, Using Spelling and Grammar check, Understanding
document properties, Mail Merge.

MS EXCEL

Spreadsheet basics, Creating, editing, saving and printing
spreadsheets, working with functions & formulas, modifying
worksheets with colour & autoformats, graphically representing
data: Charts & Graphs, speeding data entry: Using Data Forms
Analysing data: Data Menu, Subtotal, Filtering Data, formatting
worksheets, Securing & Protecting spreadsheets.

MS POWERPOINT

Opening, viewing, creating, and printing slides, applying auto
layouts, adding custom animation Using slide transitions,
graphically representing data: Charts & Graphs Creating
Professional Slide for Presentation.

Introduction to Internet

Web browser: Internet Explorer, Netscape navigator, search
engines, E-mail address.

HOD
(Dr.A.B.Kadam)




COURSE OUTCOMES (CO)

MS Office

CO1. Learning and Understanding MS Word, MS Power Point, MS Excel.

COURSE Miicrosoft Word

CO1. Performing basic editing functions, formatting text, copy and moving objects and text.

CO2. Leaning the formatting skills on paragraphs, tables, lists, and pages.

C03. Knowledge on navigating the Word Ribbon Interface.

CO4. Understanding the process of inserting graphics, pictures, and table of contents, Drop Cap.
CO5. Learning the utilities of Auto text, AutoCorrect, Footnotes and Bookmark.

CO6. Demonstrate the mechanics and uses of Word tables to organize and present data.

CO7. Working knowledge of using Word’s themes and clip art to create a variety of visual effects.
C08. Word’s advanced formatting techniques and presentation styles.

C09. Applicable knowledge and uses of accepted business style formatting conventions.

C010. Creating and producing a mail merge

COURSE Miicrosoft Excel

CO1. Demonstrating the basic mechanics and navigation of an Excel spreadsheet.

CO2. Formatting techniques and presentation styles.

CO3. Learning the use and utility of functions and formulas on excel spreadsheet.

CO4. Working knowledge of organizing and displaying large amounts and complex data.

CO5. Using clip art to enhance ideas and information in Excel worksheets.

CO6. Understanding the need and use of using Excel templates.

CO7. Securing information in an Excel workbook.

CO8. Manipulate data using data names and ranges, filters and sort, and validation lists

C09. Learning formulas, creating charts and graphs that can easily explain or simplify complex
information or data.

CO10. Analyzing data using Pivot Tables and Pivot Charts.



COURSE Microsoft PowerPoint

CO1.
co2.
COs3.
CO4.
CO5.
COe6.
CO7.
CO8.
COo.

Learning to modify presentation themes.

Analyzing formatting techniques and presentation styles

Integrating information from other Microsoft programs into a PowerPoint presentation.
Working with text, themes, and styles.

Creating charts, grants, and tables.

Inserting media clips and animation

Learning use macros, customize, package and publish your presentation

Creating and manipulating simple slide shows with outlines and notes.

Create slide presentations that include text, graphics, animation, and transitions.

CO10. Use design layouts and templates for presentations.

CO11. Add special effects to slide transitions to spice up your presentations

CO12. Work with Master Slides to make editing your presentation easy

CO13. Set up slide shows and rehearse timings for your slides

CO14. Collaborate using social media and PowerPoint together

COURSE: Internet and Educational Resources

COo1.
Cco2.
COs.

Cco4.
COs.
Coe.

Introduction to Internet.

E-mail, Search Engines, Info-Savvy Skills; Digital Age Skills, safe surfing mode

Internet resources for different disciplines like natural sciences, social sciences, Humanities and
Mathematics

General Introduction to E-leaning, Mobile-learning, distance learning, On-line learning;

Virtual University, Wikipedia, Massive Open Online Courses (MOOQOCs);

Social networking.



Practical

CO1. Installation of Operating systems, Windows, installation of essential Software and Utilities;

CO2. Projects that may involve the hardware like LCD Projector, digital camera, camcorder, scanner,
Printer, interactive white board and software like word processors (MS Word/Libre Office), spread
sheet and Slide Presentation (PPT/impress); and/or Creating and using Blogs and Google Groups,
Google Docs.

CO3. Develop a report on preparing a lesson plan on any topic from your methods while usinginternet
resources. They report should mention the details of navigating, searching, selecting, saving and
evaluating the authenticity of the material and also mention how it adds or justifythe facts,
figures(data), graphics, explanation and logic of the topic.

CO4. Teaching with Multimedia e-content developed by student.

Mode of Transaction -LCD Projection, Demonstration, Lecture, Web Surfing, Designing WBI
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Shri Shivaji deience & Arts College, Chikhli, Uist Buldana.
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Certificate Course in MS-Office Suite & Introduction to Internet
Academic Year 2019-20

List of Admitted Students For Certificate Course in MS-Office Suite & Introduction to Internet

Sr.No. Name of the Student Class Sign
: Janvhi Revashankar Gondhane SRRl 3.R '@hoémﬂe
& Akanksha Kailas Jadhao Bl pone] @Mﬁ
. Nikita Dattatray Lahane bl @C’L\;@;}dﬂ,
4 Swapnil Ashruba Dukare B.Sc.ISem.I | %g,y_gi&
Y otnal Shivilas Padighen Sl (Pspadatan
. Rushikesh Shivaji Pangole ' S L] @‘FG“Z 3 58
d Sapna Rajendra Bhople B 1Sem. 1 3.R.8hsPle
8 | B.Sc.ISem. I

Mansi Subhash Chunawale M g.Chu néz wald

9 B.Sc¢.ISem. !

Abhay Samadhan Zanke @&w‘_
e Pratiksha Pralhad Pawar Bl kot p.P.Pawas-
L Yazdani Rabbani Sayyad i y R.Savy ad
12 B.Sc.ISem. I

Apurva Purushottam Targe ' @?, Eg_gi. £
B \shubham Raju Kolhe R e Gpkolhe

19 | raesh Mitind Zine R el (Twvzine

12 danket Sanjay Sharma B.50: Loens, | 2.Z-ghoema
18 Rahul Dattatray Mosambe SR @mmaga'mb ¢,
W s musmsigt Shenear Be e (Bpghengat
- Abrar Siraj Sayyad Bk Lanm.] A S.<awvad
19 B.Sc. I Sem. I

Vaishnavi Rajendra Mhaske CRruhaglier
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Certificate Course in MS-Office Suite & Introduction to Internet
Academic Year 2019-20

List of Admitted Students For Certificate Course in MS-Office Suite & Introduction to Internet

Sr.No. Name of the Student Class Sign
20" |shital Shankar Ambhore BSeISem 1 o o Ambhese
41 Umang Ramavtar Purohit Bide.1bem. 1 @Rpw%@:hj;t
= Gopal Ramdas Ghadge i R @/@ﬁ_
A ity Bameshwer Dedimih seaa.l e | @Mﬁ@ugyﬁ_
24 |shivam Mukinda Dudhalkar Sl S M. dudhalkas
= Surjeetsingh Pradip Rajput B.Sc. T Sem. 1 | &.P. ,rpud
% Prajkta Rajendra Kale BTSC' L5am. @pr__c}___};g;
i Sunita Devidas Kankhar ks £.D _kha nkhas
*%  INishant Afun Murkut Siedsem 1 OAuMuexlt
a2 Komal Shriram Wayal Bt Tosm ) @gluﬁ’_q,ﬁ I
A gt §ia Tahiao Bisiee Lot Bygadhas
31 |Shyam Asaram Jadhao B. Com. | Sem. | S U raclban
32  |Siddheshwar Dilip Parihar B. Com. 1 Sem. | g , o
33 |Swati Kisan Gadekar B. Com. | Sem. | @){,&ade.}c;
34 |Tejashree Vishwanath Borkar B. Com. 1 Sem. ] @‘
35 |Uma Devrao Tekale B. Com. [ Sem. | Q "
36 Umesh Kishor Nake B.Com. ! Sem.} @K_!\,@ge
37  |Vaibhav Bhaskar Khangadale B.Com.1 Sem.1 &w
38 |Vaibhav Sanjay Khandagale B.Com. [ Sem. | @,&H\c’ oy "
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List of Admitted Students For Certificate Course in MS-Office Suite & Introduction to Internet

Sr.No. Name of the Student Class Sign
39  |Vaishnavi Samadhan Gadekar B. Com. | Sem. |
OsGadexaz .
40  |Vicky Vishnu Malode B. Com. | Sem. | S !
41 |Vikas Sidharth More B. Com. i Sem. |
Umore
42 |Vishal Arjun Jadhao B. Com. I Sem. | dha
o
43 Vishal Fakira Kale B. Com. | Sem. |
- V=
—
44 |Akshay Pradip Bhandare M. Com. | Sem. | @ 8[ ;
45  |Amar Narayan Shelke M. Com. | Sem. |
Evshel ke,
46  [Manisha B.Barde B.A.l Sem. |
M.R.Bande
| 47 |Maruti R Kusalkar B.A.1Sem. | .
M. R Sl ket
48 |Maya S.Jadhao B.A.1Sem. ]
M. S . Tadhao
49  |Mohan S.Deshmukh B.A.1Sem. ]
EODes hmude h
50 |Nikaita S.Misal B.A. I Sem. | N =
[ S L] Wg
51 |Nikita V.Mhaske B.A.1Sem. | i\;
52 |Pawan B.Ingale B.A.1Sem. | ;
53  |Mangesh K.Jadhao B.A.1Sem. |
(Wesadhan
54  |Pooja D.Jagdale B.A. 1 Sem. |
P. > yegdale
55 |Pradip V.Solanki B.A.1Sem. | P .
' V. 30lankx
56  |Prakash M.Bhise B.A. 1 Sem. |
@u,uhu‘s:o
57  |Pratik B.Gawai B.A.1Sem. | X
f.R.Gawal
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Academic Year 2018-20

List of Admitted Students For Certificate Course in MS-Office Suite & Introduction to Infernet

Sr.No. Name of the Student

Class Sign

58 Rajesh T.Khillare

B.A.1Sem. 1 .
R.T.kwnaze

59 |Rahul R Kusalkar

B.A.1Sem. ]
em @ﬂw@?

60 Ram.S.Shinde

B.A.1Sem, |

Esshinde

y ol

Coordinator
IQAC,Shri Shivaji 8ci.& Arts
College,Chikhli Dist.Buldana

(Dr. Aﬁé&mm)

miex Science
Dept. Of Compu ci

Shri Shivali Sci. & Arts (}legg ‘
Chikhli, Dist - BULDANA (M.S.]
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Academic Year 2019-20
Attandance Sheet For Certificate Course in MS-Office Suite & Introduction to Internet

Sy Nanme it e 20-01-2020 | 21-01-2020 | 22-01-2020 | 23-01-2020 | 24-01-2020
’ Class | 09:30AMto | 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to
No. Student 10:30AM 10:30AM | 10:30AM 10:30AM 10:30AM
| |Janvhi B.Sc. I
Revashankar Sem. | Laonthand %\\Qj M@‘MBZE ondhone.
Gondhane
2 : B.Sc. 1
Akanksha Kailas _1
Tkl Sem. | En.cnlﬂﬂ M\Q@ @hﬂa gcxc“'\ao f%c—le,vﬂﬂ-e B
3 _— B.Sc. 1
Nikita Dattatray 3 (“ !! e i
Lahane Sem. 1 @.@}W&ﬁ%&bﬂ @Q«L’VM
4 o . B.Sc. 1 :
S 1 Ashrub:
a0 | sem.1 | S-Aguken B |s.030e 5P Dt SA. Db
> [Koma! Shivdas | B-5¢1 K Peddhon] K.S ol e . o K w
Padghan Sem. I |K:S Padgroqf K-5-Podsq k.S S [ K.S Paclgory
6 |Rushikesh Shivaji Bl &
P Sem. 1 | Rupgele. | Romarle] Qongle [Pacgele.
angole .
! Sapna Rajendra B.Sc.1 L'i L&
Bhople Sem. I %"__ 3@&&_ M%ﬁp ﬂ’@’{}!«?
8 " B.Sc. 1
Mansi Subhash
Chunawale Sem. | mwm@dgbfb}wnd; ]AQD EEMQ%M-
9 B.Sc.1
Abhay Samadhan (2
Zanke Sem. I_‘A.Zzn_éa_ V%gﬁ,ﬂg_gc_n_\}ig (15 nke
10 : ; B.Sc. 1
Pratiksha Pralhad . A o
P;Nlarb att Sem. ] _p_p .PCUIJCV& P-P-PCLLDD.'I PP PQub.'? @p Devid g =
11 : . B.Sc. |
Yazdani Rabbani N\ Y.
Sayyad Sem. 1 %gsaﬁ'. %}gg@ L) %@g&i &%ﬁi
12 B.Se. 1
Apurva \ v)
Purushottam Targe Sent.] Hﬂ%f:' E‘?& @ﬁ‘—i %@:@ {‘\S E)
13 . B.Sc. |
Shubh
Subham Raju | (01111 | Ghathe | @lolhe | Ghdhe. |(Bkalhe (Ehahe

Kolhe
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Certificate Course in MS-Office Suite & Introduction to Internet

Academic Year 2019-20
Attandance Sheet For Certificate Course in MS-Office Suite & Introduction to Internet

Sr. Kinpa of e 20-01-2020 | 21-01-2020 | 22-01-2020 | 23-01-2020 | 24-01-2020
Class | 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to

No. Student 10:30AM 10:30AM | 10:30AM | 10:30AM 10:30AM
14 B.Sc. | " 2

Jayesh Milind Zine | Sem. I Fane z%m&» e Ll M
15 b i B.Sc. I

Sanket Sanjay

" sem. | | Bhasmia.| Shamma Shegmal Ghasnd A
16 B.Sc. 1 ¢

Rahul Dattatray

Rahul D sem. 1 |(Rimegarth| @rossbl S5 @rmoserbis
17 , B.Sc. I :

Abhijit Puransingh {)

i sem. 1| D (Oahuagng Qg Chergef Chtergo
18 B.Sc. |

Abrar Siraj Sayyad | Sem. | p‘@ﬁ%@:} %S%fﬂ?, W%ﬁ%ﬂéj g\%
L Vaishnavi Rajendra i /;G !QZ ?\@

Mhaske Sem. I @l\_ﬂ-&bﬁ M@_\}‘@&_ a3 :
I fss B.Sc. I

Shital Shankar )

Ambhore Sem; | M %v__{y@__ %\ﬁ) fﬁ_@jﬂ? k%m—mtb
= Umang Ramavtar E"SC'I[ U.R Duackt U e U R. Purdd VR, Puohi f\fb

Purohit cm. XU E& LN ot R 2 £L24 )
22 B.Sc. 1

Gopal Ramdas

s som. 1| Ghadge |Ghalse | Ghadse| Ghadge|Ghadse
23 |Vaibhav B.Sc. I 42

Rameshwar Sem. | 15&%5}1%@@%@4@,&8% %\‘k}) &S}m&kl‘)

Deshmukh [ '
24 | 5 B.Sc. 1

Shivam Mukinda 7

Dudhalkar Sem. | (Dhibalkas Dudrekd PrdhadefDudhaliod G2
25 oy . | B.Sc. 1

Surjeetsingh Pradip| . B . " '

Rajput Sem. 1 |Rodpt Reing| Bajeat | Paiput | Bedput-
26 . 5 B.Sc. I

Prajkta Rajendra ;

Kale : Sem. | ..P—Q__ISE\E_ QQ MM P,_gi(ﬂ-_l,e
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Academic Year 2019-20
Attandance Sheet For Certificate Course in MS-Office Suite & Introduction to Internet

3 20-01-2020 | 21-01-2020 | 22-01-2020 | 23-01-2020 | 24-01-2020
Sr Name of the Class 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to
No Student 10:30AM | 10:30AM | 10:30AM | 10:30AM | 10:30AM
L Sunita Devidas i, SF( ]hﬂd : %“Q) |

Kankhar sem. | SEEee %‘i‘-‘“ \CMIM %ka
28 |- B.Sec. 1 ;

Nishant Arun ().

e sem. 1 | Mgkt | Mo | Muskid | Mgt @50
29 Komal Shriram B.pe:l K 5 ) "Q) k- W [ 3 : }

Wayal Sem. 1 |- S0} N | &S] K Suyd e Swagn)
30 s g B.Sc. 1 '

Shubhangi Vijay i _

Jadhao Sem. I -%:CW}L\Q& iﬁhﬁﬂ. ﬁlﬁl‘____fhi‘ﬁ —E@ {f\@
31 |Shyam Asaram B. Com. )

Jadho e 1 [ Tdhao | Foelhoo| Taadhoo| dadhod -Fraalhes
32 [Siddheshwar Dilip |B. Com.| __ |

Parihar | Sem. 1| Bazthot | Thcthwd] I Pueiben] Paviibes
33 |Swati Kisan B.Com.| .

Gadekar I Sem. 1{S: K Godden S K Godekg S RGoddet S 2ol S, RCrekeh
34 |Tejashree B. Com. - -

Vishwanath Borkar | 1 Sem. | I \Y .Q;dﬁkg'v T\I_@aﬁl@ l'\l MWH—\J Borike h{'\b
35 |Uma Devrao B. Com. ,

Tekale | Sem. 1 U:DTCLkd}E U D Jea kel ‘?\{-}’ U.D Jakle) U.’DH |
3€ |Umesh Kishor B. Com.

Nake Sem. || WNake. . | Nake [Nake [\Nake  |(Nol=e |
37 [Vaibhav Bhaskar |B. Com. A 1)

Khangadale 1Sem. 1 |\khonsaddd \bharadtt 315 \khurgedbd Vichan i

WS e

38 |Vaibhav Sanjay B. Com. L

Khandagale  Sem. 1 %m&ygk@%@k@ ha fVhelsa };6&
39 |Vaishnavi B. Com.

Samadhan Gadekar | | Sem. | \_\J_S‘G\cuiekq I\’L_SG‘Q‘M" \ISGMH@! VS Gade N .S Godeks
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Academic Year 2019-20
Attandance Sheet For Certificate Course in MS-Office Suite & Introduction to Internet

20-01-2020 | 21-01-2020 | 22-01-2020 | 23-01-2020 | 24-01-2020
S Newie of the Class | 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to
No Student 10:30AM 10:30AM | 10:30AM | 10:30AM 10:30AM
40 |Vicky Vishnu B. Com.
Malode I Sera. | %-L'i‘i’g- \lMalOcJE ?ﬂ‘@ Woc].e \Hﬂﬂ—b@éﬁ
41 |Vikas Sidharth B. Com. .
More | Sem. 1| - S.Meve . Scwre V.S Mwse| V. Svpne]| \: S.Move
42 |Vishal Arjun B. Com. ' ,
Jadhao 1 Sem. 1 La&io, M;ﬂgd}nﬂ Yag}h_ag ‘g_—gdhao
43 |Vishal Fakira Kale |B. Com. _ '
1 Sem. | \KQJ-_&. \w \_J_F(_q,l«& \kj?‘;’é _\Ik;ali
44 |Akshay Pradip M. '
Bhandare Com. | ﬁg}w\c!ﬂ’ik [&M%@m ?\8 f@bcﬁdﬂﬂf
' Sem. | .
45 |Amar Narayan M.
Shelke Com. | Q\Q/{ké ﬁbﬁ,}g %eﬂ&@ @__\_@_J_k:,ﬂ fﬁj&”jﬁ
" | Sem. | '
46 |Manisha B.Barde B.A. 1
sem. 1 | Bosde | Banle| O [Basde | Busdle
47 |Maruti R.Kusalkar | B.A. 1
Sem. 1 | MKugalkay| Pk KuSalkg Mlugilke 15
48 |Maya S.Jadhao B.A. 1
Sem. | [(Wadhos @JZ-AEQ@JQM @M
49 |Mohan B.A. 1
S.Deshmukh Sem. | [@echmwukhFPechmndb ey Tredhmd) AR
50 |Nikaita S.Misal B.A. 1
Sem. | M@ MQ_, Py @Tﬂ: a@r\’i—%:lf
51 |Nikita V.Mhaske B.A.1
Sem.1| BN N Mhakel N . MhaskdLV S, Veibesie
- s
52 |Pawan B.Ingale B.A. 1 |-
som.1 | Bngele. | NG [Hygale | Brole [Thgale
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Academic Year 2019-20
Attandance Sheet For Certificate Course in MS-Office Suite & Introduction to Internet

St N ot 20012020 | 21-01-2020 | 22-01-2020 | 23-01-2020 | 24-01-2020
e Class | 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to

No Student 10:30AM | 10:30AM | 10:30AM | 10:30AM | 10:30AM
53 |Mangesh K.Jadhao | B.A. 1

sem. 1 [ adhao Todhot| Modhas B adhas| K adhao
54 |Pooja D.Jagdale B.A.1

Sem. | _R,_lai‘l_e MM 9\% U)ggddf’e
55 [Pradip V.Solanki | B.A. I ' '

Sem. | %@4&,\ %ﬁi $TCIAEQ E?i?ﬂ_‘ﬁlp— w
56 [Prakash M.Bhise B.A.1 s :

Sean. | L.%i&ﬁ.. Bi‘!".:':f:?— M Bb;_'ﬁi M
57 |Pratik B.Gawai BA.I 3 1

Sem. 1 Pr&_@___m PR6 cad|P.B.Gadkl PR GowalP. & Gawd
58 |Rajesh T.Khillare | B.A. . ]

Sem. | (@Ma@krﬁ%@ﬁum@dﬂ% {x%
39 |Rahul R.Kusalkar | B.A.I

Sem. | @g@lﬁi | Risgalkar| (& glleay Rrcclke| R0 galkes
60 |[Ram.S.Shinde B.A.1 )

Sem. | @}Jﬂc{é %ﬂ“lﬁ %ﬂwjﬁ i\;\ﬁ@ M

o

Coordinator
HQAC,8hri Shivaiji Sci.& Arts
College,Chikhli Dist.R. i 31 .
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Academic Year 2019-20
Attandance Sheet For Certificate Course in MS-Office Suite & Introduction to Internet

27.01-2020 | 28-01-2020 | 29-01-2020 | 30-01-2020 | 31-01-2020
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Shri Shivaji Education Society, Amravati’s
Shri Shivaji Science & Arts College

Chikhli, Dist. Buldana
Accredited by NAAC B++ Grade (CGPA 2.82)

Department of Computer Science

Action taken report on

Certificate Course in MS-Office Suite & Introduction to Internet
Academic Year 2019-20

Date: 20/01/2020 to 31/01/2020

Action Taken Report

Activity: The course for undergraduate and postgraduate students for science, arts and commerce
faculty on Awareness and able the claim with proficiency and advanced tricks and ideas in MS-Office
Suite.

Aim: - To aware Our students in MS-Office course helping the students in their job marketability,

improve academic performance and enhanced confidence and productivity in the workplace.
Notice: - Leaflet is attached with this action taken report

Date: -20/01/2020 to 31/01/2020

Name of Organizer: - Dr. A.M. Garode, Principal, Shri Shivaji Science College, Chikhli.
Coordinator: - Dr. A.B.Kadam, HOD of Computer Science

Convener: - Dr.M.E.Jadhav

Number of student participants: 60



Action Taken: -Department of Computer Science of Shri Shivaji Science College Chikhli, organized
on Certificate Course in MS-Office Suite and Introduction to Internet on 20" January 2020 to 31%
January 2020. About 60 Undergraduate and Postgraduates students from our colleges are registered
for this program. The first session of the program starts at 09:00 A.M. and President of the program
was Dr. A.M.Garode, Principal, Shri Shivaji Science College Chikhli, Dist-Buldana. In Inauguration,
Introductory speech by Dr. A.B. Kadam explained the importance of the course awareness and
proficiency and advanced tricks and ideas in MS-Office Suite. Our MS-Office course helping the
students in their job marketability, improve academic performance and enhanced confidence and

productivity in the workplace. President also shared their point of view with students and focused on

the awareness and importance about the course. At the end of the inauguration program Dr.
M.E.Jadhav had given the vote of thanks.

During the certificate course work which started from 20" January 2020 to 31%* January 2020
students learned MS-Word, MS-Excel, MS-PowerPoint from MS-Office Suite and gained the
knowledge about Introduction to Internet. Overall, all in one package program was done by all
students/participants in which they have submitted assignments and successfully completed the

examination with good marks.

On 31st January 2020 at 12.00 P.M. Valedictory program was started by department of computer
science where HOD Dr.A.B.Kadam had given whole summery of the certificate course and motivate
students to complete the course by explaining its importance and future outcome. At last Vote of
thanks given by Dr. M. E. Jadhav.
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Shri Shivaji Education Society, Amravati’s
Shri Shivaji Science & Arts College

Chikhli, Dist. Buldana
Accredited by NAAC B++ Grade (CGPA 2.82)

Department of Computer Science Organized
Certificate Course in MS-Office Suite & Introduction to Internet

20.01.2020 to 31.01. 2020
ERTIFICATE OF PARTICIPATION
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This is to certify that Mr./MS. Janavi Revashankar Gondhane studying in class B.Sc. 1st
Year from Shri Shivaji Science & Arts College,Chikhli. Has successfully completed the

certificate course in MS-Office Suite and Introduction to Internet during on 20/01/2020 to
31/01/2020.
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Coordinator Convener Principal



Shri Shivaji Education Society, Amravati’s
Shri Shivaji Science & Arts College

Chikhli, Dist. Buldana
Accredited by NAAC B++ Grade (CGPA 2.82)

Department of Computer Science Organized
Certificate Course in MS-Office Suite & Introduction to Internet

20.01.2020 to 31.01. 2020
ERTIFICATE OF PARTICIPATION
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This is to certify that Mr./MS. Swati Kisan Gadekar studying in class B.Com. 1st Year
from Shri Shivaji Science & Arts College,Chikhli. Has successfully completed the

certificate course in MS-Office Suite and Introduction to Internet during on 20/01/2020 to
31/01/2020.
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