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Shri Shivaji Science & Arts College, Chikhli
Department of Computer Science
Certificate Course in MS-Office Scuite & Introduction to Internet

Time Table
Academic Year 2018-19
Sr. i Name of :
I D Tim
No. Class ate Subject The e
1 B.Sc..B.Com.B. |14-01-2019  |Inaugration Principal 09:00 Am.
A.and M.Com &lIntroduction Dr.A.M.Garode | 14 10:00AM
Related to Course ~ |P"/+B-Kadam
2 B.Sc..B.Com.B. |15-01-2019 |MS Word Dr.A.B.Kadam (09:00 Am.
A.and M.Com To 10:00AM
3 B.Sc..B.Com.B. |16-01-2019 |MS Word Dr.A.B.Kadam (09:00 Am.
A.and M.Com To 10:00AM
4 B.Sc..B.Com.B. |17-01-2019 |MS Word Dr.A.B.Kadam (09:00 Am.
A.and M.Com To 10:00AM
5 B.Sc..B.Com.B. 118-01-2019  |MS PowerPoint Dr.A.B.Kadam (09:00 Am.
A.and M.Com To 10:00AM
6 B.Sc.B.Com.B. (21-01-2019  |MS PowerPoint Dr.A.B.Kadam 109:00 Am.
A.and M.Com To 10:00AM
7 B.Sc.,B.Com.B. |22-01-2019 |MS Excel Dr.A.B.Kadam (09:00 Am.
A.and M.Com To 10:00AM
) B.Sc.,B.Com.B. [23-01-2019  |MS Excel Dr.A.B.Kadam (09:00 Am.
A.and M.Com To 10:00AM
9 B.Sc.,.B.Com.B. 124-01-2019 |Introduction to InterngDr.A.B.Kadam (09:00 Am.
A.and M.Com To 10:00AM
10  |B.Sc.B.Com.B. [25-01-2019 [Exam Dr.A.B.Kadam (09:00 Am.
A.and M.Com /Evalution/Valedictor To 10:00AM
y function
Dr.A.B.Kadam

HOD




Shri Shivaji Education Society Amravati’s

Shri Shivaji Science & Arts College, Chikhli, Dist Buldana.

Department of Computer Science

Syllabus for Certificate Course in MS-Office Suite & Introduction to Internet

Academic Year 2018-19

Sr.No.

Subject

Content

Introductions to
Computers

Characteristics, Generation & classification of computers, block
diagram of computer, Memory and their types: Primary and
secondary, Flash & Serial access memory, Peripheral devices:
Keyboard, Mouse, scanner, Printers: Impact, Non-Impact, DMP,
inkjet, Laser.

MS WORD

Creating, editing, saving and printing text documents Font and
paragraph formatting, Simple character formatting, inserting
tables, smart art, page breaks, using lists and styles Working with
images, Using Spelling and Grammar check, Understanding
document properties, Mail Merge.

MS EXCEL

Spreadsheet basics, Creating, editing, saving and printing
spreadsheets, working with functions & formulas, modifying
worksheets with colour & autoformats, graphically representing
data: Charts & Graphs, speeding data entry: Using Data Forms
Analysing data: Data Menu, Subtotal, Filtering Data, formatting
worksheets, Securing & Protecting spreadsheets.

MS POWERPOINT

Opening, viewing, creating, and printing slides, applying auto
layouts, adding custom animation Using slide transitions,
graphically representing data: Charts & Graphs Creating
Professional Slide for Presentation.

Introduction to Internet

Web browser: Internet Explorer, Netscape navigator, search
engines, E-mail address.

HOD
(Dr.A.B.Kadam)




COURSE OUTCOMES (CO)

MS Office

CO1. Learning and Understanding MS Word, MS Power Point, MS Excel.

COURSE Miicrosoft Word

CO1. Performing basic editing functions, formatting text, copy and moving objects and text.

CO2. Leaning the formatting skills on paragraphs, tables, lists, and pages.

C03. Knowledge on navigating the Word Ribbon Interface.

CO4. Understanding the process of inserting graphics, pictures, and table of contents, Drop Cap.
CO5. Learning the utilities of Auto text, AutoCorrect, Footnotes and Bookmark.

CO6. Demonstrate the mechanics and uses of Word tables to organize and present data.

CO7. Working knowledge of using Word’s themes and clip art to create a variety of visual effects.
C08. Word’s advanced formatting techniques and presentation styles.

C09. Applicable knowledge and uses of accepted business style formatting conventions.

C010. Creating and producing a mail merge

COURSE Miicrosoft Excel

CO1. Demonstrating the basic mechanics and navigation of an Excel spreadsheet.

CO2. Formatting techniques and presentation styles.

CO3. Learning the use and utility of functions and formulas on excel spreadsheet.

CO4. Working knowledge of organizing and displaying large amounts and complex data.

CO5. Using clip art to enhance ideas and information in Excel worksheets.

CO6. Understanding the need and use of using Excel templates.

CO7. Securing information in an Excel workbook.

CO8. Manipulate data using data names and ranges, filters and sort, and validation lists

C09. Learning formulas, creating charts and graphs that can easily explain or simplify complex
information or data.

CO10. Analyzing data using Pivot Tables and Pivot Charts.



COURSE Microsoft PowerPoint

CO1.
co2.
COs3.
CO4.
CO5.
COe6.
CO7.
CO8.
COo.

Learning to modify presentation themes.

Analyzing formatting techniques and presentation styles

Integrating information from other Microsoft programs into a PowerPoint presentation.
Working with text, themes, and styles.

Creating charts, grants, and tables.

Inserting media clips and animation

Learning use macros, customize, package and publish your presentation

Creating and manipulating simple slide shows with outlines and notes.

Create slide presentations that include text, graphics, animation, and transitions.

CO10. Use design layouts and templates for presentations.

CO11. Add special effects to slide transitions to spice up your presentations

CO12. Work with Master Slides to make editing your presentation easy

CO13. Set up slide shows and rehearse timings for your slides

CO14. Collaborate using social media and PowerPoint together

COURSE: Internet and Educational Resources

COo1.
Cco2.
COs.

Cco4.
COs.
Coe.

Introduction to Internet.

E-mail, Search Engines, Info-Savvy Skills; Digital Age Skills, safe surfing mode

Internet resources for different disciplines like natural sciences, social sciences, Humanities and
Mathematics

General Introduction to E-leaning, Mobile-learning, distance learning, On-line learning;

Virtual University, Wikipedia, Massive Open Online Courses (MOOQOCs);

Social networking.



Practical

CO1. Installation of Operating systems, Windows, installation of essential Software and Utilities;

CO2. Projects that may involve the hardware like LCD Projector, digital camera, camcorder, scanner,
Printer, interactive white board and software like word processors (MS Word/Libre Office), spread
sheet and Slide Presentation (PPT/impress); and/or Creating and using Blogs and Google Groups,
Google Docs.

CO3. Develop a report on preparing a lesson plan on any topic from your methods while usinginternet
resources. They report should mention the details of navigating, searching, selecting, saving and
evaluating the authenticity of the material and also mention how it adds or justifythe facts,
figures(data), graphics, explanation and logic of the topic.

CO4. Teaching with Multimedia e-content developed by student.

Mode of Transaction -LCD Projection, Demonstration, Lecture, Web Surfing, Designing WBI
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List of Admitted Students For Certificate Course in MS-Office Suite & Introduction to Internet

Sr.No. Name of the Student Class Sign
. Gopal Dnyaneshwar Navghare Re ToeL W
. Akshata Dadarao Padghan ik N D Pad ghan
3 Rajratna Sudhkar Sarkare 3,56 | s, R.8. Qorlare.
* | Ashish Uttam Gaikwad B:Se-1Sem- 1 ygaikend.
> Archana Arjun Khandade B.Se.] e, _Béhgmgkag‘ll
. Hrushikesh Baliram Yelwande Bt L Ol H. 8- kf.e]u:)ancio.
4 Vaishnavi Rajeshwar Mahajan B.Sc. I Sem. V-R- MCL})OjCLﬂ
s Madhuri Gajanan Bharad Bie-15em, %ﬂ___;hﬂ_‘id—j__
¢ Punam Tryambak Cheke S %

‘ 10" INikita Ashok Nighade Hatin Lot Jﬂ_ﬁh@&

L Harshada Dnyaneshwar Mudmali B Lo, H. O- m(m-_}ﬁal‘
12| Ashwini Vishnu Changade B.Se. I Sem. W
i Shital Sanjay Lahane et R, Q. 4. Lahane
M AN Tirthrej Gawaite B.Sc.Isem. 1 | M1 Gawade
B s Narayan Rindhe B.56. 1 Sem. _@&}L&’OT_,
L Yogesh Sanjabrao Deshmukh bl SRt . 5. D%hmu_!d]
. Avinash Gajanan Kale FSaL A %@;‘Lﬁe
18 Sumit Ramchanra Ambhore ThiB0. 100 C&@@&‘g@
12 \Bhagyshri Subhash Theng L Pl @gﬁ%—/
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Certificate Course in MS-Office Suite & Introduction to Internet
Academic Year 2018-19

List of Admitted Students For Certificate Course in MS-Office Suite & Introduction to Internet

Sr.No. Name of the Student Class Sign
20 I'<anchan Suresh Khurde Bie. L | _ﬁ*f_;_.__bg:?-h”d&—
A Shivdas Suresh Navghare B5e. LbRm. ] S , & -[\‘Cl\"ﬂlﬂt
- Akash Damodhar Dhamak 15:58: [em. 1 A.Q- Qramalk,
23 |Vaishnavi Bharat Bakal Dot Lol w
A Nikhil Prabhakar Ambhore Rk s | [Q E’ . Ambhoge
25 ISajid Azhar Shaikh BSc.ISem.I | Gpolbl
- Komal Kailas Ingle B, L e kk ’Tj\g le
27 Shubham Dnyaneshwar Suradkar B pem. M
28 |shital Vitthal Falke senaet | pallo.,
9 ISiddhi Girish Kulkarni Bosltenl |8 @ el lkarzni
30 Neha Sureshrao Deshmukh Hide o] I'\} 5. @%hﬁ‘lu}"—h
31 |Umesh Ashok Waghmare B. Com. | Sem. U:Uﬂd&ﬂ'h e
32 |Ku. Shityal Tulsidas Kute B. Com. | Sem. %
33 |Saiyyad Habib Saiyyad Rahim B. Com. | Sem. %Mﬁr
34  |Vishal Ramdas Ingle B. Com. | Sem. N Riﬁﬂ e
35  |Ku.Rupali Bhart Akal B. Com. | Sem. &Q—‘
36 |Ku.Rupali Dyaneshwar Thorat B. Com. | Sem. P“@W‘
37  |Ku.Sunita Shrikrishna Bhandare B. Com. | Sem. éﬂ?%h 1
38  |Ku.Nita Gajanan Kharat B. Com. | Sem. f\} . khased.
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List of Admitted Students For Certificate Course in MS-Office Suite & Introduction to Internet

Sr.No. Name of the Student Class Sign
39 |Ku.Jaya Vishwanath Tupkar B. Com.1Sem. |
J - V- Tuplaz™
40  |Ku.Komal Eknath Karhade B. Com. | Sem. | ‘<. E ] 1 D
41 Ku.Vaishnavi Shrikrushna Jadhao B. Com. 1 Sem. | N-§ T 1} Qo
42  |Ku.Shila Sttawan Sawant B. Com. 1 Sem. |
43 |Pratik Bhagwan Armal B. Com. | Sem. | @,,MES&‘
44 |Nilesh anil Bhutekar B. Com. 1 Sem. | *
/j‘____:..—;':
45  |Ku.Pooja Rajkishor Kankal B. Com. 1 Sem. |
P. R lankal
46  |Anjankar Vishakha Anil B.A. Ill Sem. IV M
47  |Bhanuse Ashwini Arun B.A. Il Sem. IV [E [ E @h
48  |Barkar Sachin Mohan B.A. lII Sem. IV %W
& ="
49  |Chavan Seema Dattu B.A. Il Sem. 1V % 8 et
. o
50 |Dukre Pralhad Dinkar B.A. Il Sem. IV M
QL_ )
51 |Gawate Vaibhav Ganesh B.A. Il Sem. 1V \J Q. Gavale
L S C
52 |Jadhav Akhash Avinash B.A. I Sem. IV A-Q T Vgen
aal
53  |Jadhav Pooja Sunil B.A 1l Sem. IV p 3 :]_ ]
54 |Jadhav Vijay Suresh B.A. lIl Sem. 1V . 8. Todhay
55 |Joshi Vaishali Dipak B.A. lll Sem. IV ﬁ‘gﬁﬂ'l
56  |Khan Farana Anis B.A. Il Sem. IV WLJ
57  |Patil Devyani Ramesh B.A. 1T Sem. IV 9&&;!
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List of Admitted Students For Certificate Course in MS-Office Suite & Introduction to Internet

Sr.No. Name of the Student

Class Sign

58 Pawar Shalini Bhaskar

_—Q}?’_

59  |Rasal Amol Rajiv B.A. lll Sem. 1V

R.A. Ry

60 |Salve Amrapali Bhaskar

B.A. Il Sem. IV o e) . Qalve

o

Coordinator
IQAC,Shri Shivaji Sci.& Arts
College,Chikhli Dist.Rit4~" 3

&y

(Dr. A. B. Kadam)

ter Science

Bept. Of Computer o€
Shri Shivalji Sci. & Arts Collea® g
hikhii, Dist - BULDANA (M S4
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Certificate Course in MS-Office Suite & Introduction to Internet

A<ademic Year 2018-19
Attandance Sheet For Certificate Course in MS-Office Suite & introduction to Internet

Lahane

Sp | Nameofhe 14012019 | 15-01-2019 | 16-01-2019 | 17-01-2019 | 18-01-2019
Class | 09:30AMto | 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to
No. Student 10:30AM 10:30AM 10:30AM 10:30AM 10:30AM
1 Gopal BSec. 1| Swmf’h!f
Dnyaneshwar Sem. I L% a C‘hj\,‘ﬂ‘@'ﬂl @m\}%rewm
Navghare
2 |Akshata B.Sc. I @@&hw E@‘ \gm m@m
Dadarao Sem. [ #% SR "Py@ )
~ ¢Padghan
3 Rajratna B:'SC'[ %ﬂa’f@ﬁ Mﬂg %ﬂm %@L%&M
Sudhkar Sarkare | 5™ ! ———s
4 Ashish Uttam 6561 -MWWM %@
Gaikwad il ]
3 Archana Arjun B.Sc. 1 M ﬁ%ﬁm .PSQ MMM?
Khandade ]
6 |Hrushikesh B.Sc.1[H.8. H.8 B w8
Baliram Sem. I |’ \{E\Uﬂ)’@ﬂﬁ Yeluermdd \le\wf er!usmd( %‘%
Yelwande
7 |Vaishnavi B.Sc. 1 ‘E@elhﬂ[‘iﬂl‘m@hq” mgﬁ_'agrg \KMehaf
. |Rajeshwar Sem. I - \P\& <
Mahajan
[ 8 [Madnuri B.Se. I'1¥\¢ b g | MeiBhid [ (Bhwrd | MOBhurd eyl
' |Gajanan Bharad Sem. |
9 |Punam B.St.1
i oo | §icheke | Plneke | Prheke |®MTheke | Prheke
Cheke
10 INikita Ashok | B-S¢- T [nAN grucler MiNighady NG NNGoale WA hade
Nighade Hem. 1
11 |Harshada B.Sc. I M "‘@E!EM\! m!mm];
Dnyaneshwar Sem. | "@m {3’ h?;
Mudmali
12 PR— B.Sc.I
Ashwini Vishnu ngg@glg w &Mw %ﬂ Qﬂ{
Changade o] %\‘Q) mﬁm
13 |shital Sanjay g'sc'% F9olhane %.%&M 'S8\ ahine
em. B
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Academic Year 2018-19
Attandance Sheet For Certificate Course in MS-Office Suite & Introduction to Internet

Ingle

14-01-2019 | 15-01-2019 | 16-01-2019 | 17-01-2019 | 18-01-2019
B | HamgofGre Class | 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to
No Student 10:30AM 10:30AM | 10:30AM | 10:30AM | 10:30aM
14 |\ adhuri Tirthraj| BS¢ 1 | Miauede | NSl Viaauwet N | el
Gawate Sem. I
151 A diti Narayan H.oe. 1 Mﬂa\)& M % w A
Rindhe Sem. |
16 [Yogesh B.Sc. I | \I&%&mhﬂ; Adeshpa \‘ﬁ%@d&
Sanjabrao Sem. I WMI i = u% P\Q) =~
Deshmukh
= Avinash ]%'SC'[ ffiﬁgﬂ!ﬁﬁ ﬁ{‘j@dﬁ M %‘L\E A‘Gj@uﬁ
Gajanan Kale Som. L
18 [Sumit B.Sc. 1 ‘-;PRWBNCY.Q gQMb}mf 5RM %Hmﬁ
Ramchanra Sem. | ; - }WE. ?ﬁ@
| . |Ambhor= , :
19 Bhagyshri B.5¢.1 gﬂw w w %%@ W
Subhash Theng | S°M- 1 |
20 |k anchan Suresh | B-5¢-1 k%\dlmc\e kilohnde Q) W %ﬁﬁm
Khurde Sem. ] .{A‘
21 . Bicl|e ) \ 5
IS\Ilrnvdas Suresh P @Eﬂbﬂlﬁ %W M %Q)
avghare
22 |Akash B.Sc. I [Adharok (Ao horende | fohammak | Ao
Damodhar Sem. | AS) m U{ ﬁﬂ/))
Dhamak _
23 Vaishnavi B.Sc.1 M M WL M \BQQJE@L{
Dharat Bakal | 2ol -
24 |Nikhil B.Sc.1 lq\%;mb Tﬁl ) ‘\ Rﬂm t‘@”ﬂﬂbhﬂ%f
Prabhakar Sem. I hog oy Dh ™12
Ambhore _
25 Sajid Azhar | P50 1 | SAshuleh| S4haikhy| Shahuikh skshailh Q
Shaikh Bent,. (312
26 [ BsSc.1 K&%{e
Komal Kailas S | @\%\ﬁ {%\Q) W W
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Attandance Sheet For Certificate Course in MS-Office Suite & Introduction to Internet

Se: | Nameof the 14-01-2019 | 15-01-2019 | 16-01-2019 | 17-01-2019 | 18-01-2019
’ Class | 09:30AMto | 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to
No. Student 10:30AM 10:30AM | 10:30AM | 10:30AM 10:30AM
27 |Shubham B.Sc. I [cxRisrese) bers O RSl ks MRS v 12
Dnyaneshwar Sem. I % =
Suradkar |
28 |shital vithat | B5o 1 | Bfake  sValke [9halkd |SWRko | sRulke
Palke oo L
22 |siddbi Girigh, | B-5¢-1
Kulkarni Sem. I
30 Neha Sureshrao Bse ]
Deshmukh Sem. 1
3l Umesh Ashok ? —— WW {‘_\BQ) Wﬂw
Waghmare el o
2 k. shityat |3 OO gTkude | Nkude | sthuld Stkule | <rhate
Tulsidas Kute ISem. ]
33 |Saiyyad Habib | B Com-| S AR} SHARalbvr] S1RFeie) SrSRahp el
K y 1 Sem. 1 =
aiyvad Rahim
34 |... B. Com. ' i
Vishal Ramd g ¢
Inl_gsle.'~1 amdas — \R&ﬂﬂﬂr’/ﬁ m(})/e W }’w G)‘g \@uﬁ*
35 Ku.Rupali Bhart B. Com. %@ ﬂ%lﬁdl M ?“&HMPBM
I Sem. 1
Akal
36 |Ku.Rupali B. Com. Q@mdﬁ' .mg 55 W EE - |
Dyaneshwar 1 Sem. | b QY @3 l.
Thorat
37 |Ku.Sunita B. Com. éw '\.‘Jmﬂrx 525}7:?512"36
Shrikrishna 1 Sem. | %%}W{ Bl @y@)
Bhandare
38 |ku.Nita Gajanan| - €™ | NG havo| V& Rueriad ng6p e Q NG hante
Kharat L i\ <
39 |Ku.Jaya B. Com.|-FLpkery ng W.Pkm’
Vishwanath 1 Sem. 1 LUP Wﬂi m“ 6\ @

Tupkar
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Se: | Nameof the 14-01-2019 | 15-01-2019 | 16-01-2019 | 17-01-2019 | 18-01-2019
’ Class | 09:30AMto | 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to
No. Student 10:30AM 10:30AM | 10:30AM | 10:30AM 10:30AM
27 |Shubham B.Sc. I [cxRisrese) bers O RSl ks MRS v 12
Dnyaneshwar Sem. I % =
Suradkar |
28 |shital vithat | B5o 1 | Bfake  sValke [9halkd |SWRko | sRulke
Palke oo L
22 |siddbi Girigh, | B-5¢-1
Kulkarni Sem. I
30 Neha Sureshrao Bse ]
Deshmukh Sem. 1
3l Umesh Ashok ? —— WW {‘_\BQ) Wﬂw
Waghmare el o
2 k. shityat |3 OO gTkude | Nkude | sthuld Stkule | <rhate
Tulsidas Kute ISem. ]
33 |Saiyyad Habib | B Com-| S AR} SHARalbvr] S1RFeie) SrSRahp el
K y 1 Sem. 1 =
aiyvad Rahim
34 |... B. Com. ' i
Vishal Ramd g ¢
Inl_gsle.'~1 amdas — \R&ﬂﬂﬂr’/ﬁ m(})/e W }’w G)‘g \@uﬁ*
35 Ku.Rupali Bhart B. Com. %@ ﬂ%lﬁdl M ?“&HMPBM
I Sem. 1
Akal
36 |Ku.Rupali B. Com. Q@mdﬁ' .mg 55 W EE - |
Dyaneshwar 1 Sem. | b QY @3 l.
Thorat
37 |Ku.Sunita B. Com. éw '\.‘Jmﬂrx 525}7:?512"36
Shrikrishna 1 Sem. | %%}W{ Bl @y@)
Bhandare
38 |ku.Nita Gajanan| - €™ | NG havo| V& Rueriad ng6p e Q NG hante
Kharat L i\ <
39 |Ku.Jaya B. Com.|-FLpkery ng W.Pkm’
Vishwanath 1 Sem. 1 LUP Wﬂi m“ 6\ @

Tupkar
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Attandance Sheet For Certificate Course in MS-Office Suite & Introduction to Internet

si: | Nameof the 14-01-2019 | 15-01-2019 | 16-01-2019 | 17-01-2019 | 18-01-2019
’ . Class | 09:30AMto | 09:30AM to | 09:30AM to | 09:30AM to | 09:30AM to
No. Student 10:30AM 10:30AM | 10:30AM | 10:30AM 10:30AM
40 1w Komal B. Com.| WE Yenhadq Vet enhaole (g \eant hde Kk Ekarhadd
Eknath Karhade | ! 5em- | @‘@ '
41 |Ku.Vaishnavi [B. Com. ) Kiad \Alaglheg VSI%“W
Shrikrushna |1 Sem. | o el A3
Jadhao
42 Ku.Shila B. Com.| S $Sensont %@ %\Mﬂ“ S8} * 550y
Sttawan Sawant L |
*3 IPratik Bhagwan |- €Om: M#M'ﬁw PBhrvanc
% I Sem. | ' %@
rmal
44 INilesh anil B. Com. | Nghuit keaf NAB ek L wtke chehulel
Bhutekar [ Sem. 1 ﬁ@
45 [Ku.Pooja B. Com. [ IR\ cink | | PRRmEked| PRkanbal .o ekl
Rajkishor I Sem. 1 YA
Kankal :
A6 Anjankar i lu\ﬂ’ﬂ\r‘m’ﬂl@ MQ}MWM ank'" @ @)
 |Vishakha Anil |Sem- IV >
47 |Bhanuse B.A. HI ARBhm a4 AABn o ﬁ !ﬁz;, Ay Bhanie Prpr@\\qﬂl"%ﬁ
Aliin A Sem. 1V
shwini Arun
43 |Barkar Sachin | B4 11| S0 Qersteers ﬁ“%ﬁ@m" : \@ SnRakay
Mohan Sem. IV %
49 B.A. Il - = :
Ch - Vo) QI
Da;zan Seema e B SQCHCIUCU S Chavy ‘)5’9(\’\@'\!%@ D {A\‘S}
50 B.A. lII
U W\2¢1¢
[D)Elkre Pralhad S, 1 %M P})uji(ya-e Pyaukge %\ @ %
inkar
A Gawate Vaibhav b, i %ﬂw}( é}(w {1, Cﬂé'}m[}@ﬁtf &G')\WL—*Q
G Sem. IV e\ %
anesh
32 |Jadhav Akhash | B 1) Adgadvf Adcidhd ARSsele| Afadnay
Avinash Sem. IV %QD
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Attandance Sheet For Certificate Course in MS-Office Suite & Introduction to Internet
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Department of Computer Science

Action taken report on

Certificate Course in MS-Office Suite & Introduction to Internet
Academic Year 2018-19

Date: 14/01/2019 to 25/01/2019

Action Taken Report

Activity: The course for undergraduate and postgraduate students for science, arts and commerce
faculty on Awareness and able the claim with proficiency and advanced tricks and ideas in MS-Office
Suite.

Aim: - To aware Our students in MS-Office course helping the students in their job marketability,

improve academic performance and enhanced confidence and productivity in the workplace.
Notice: - Leaflet is attached with this action taken report

Date: -14/01/2019 to 25/01/2019

Name of Organizer: - Dr. A.M. Garode, Principal, Shri Shivaji Science College, Chikhli.
Coordinator: - Dr. A.B.Kadam, HOD of Computer Science

Number of student participants: 60

Action Taken: -Department of Computer Science of Shri Shivaji Science College Chikhli, organized
on Certificate Course in MS-Office Suite and Introduction to Internet on 14" January 2019 to 25"

January 2019. About 60 Undergraduate and Postgraduates students from our colleges are registered



for this program. The first session of the program starts at 09:00 A.M. and President of the program
was Dr. A.M.Garode, Principal, Shri Shivaji Science College Chikhli, Dist-Buldana. In Inauguration,
Introductory speech by Dr. A.B. Kadam explained the importance of the course awareness and
proficiency and advanced tricks and ideas in MS-Office Suite. Our MS-Office course helping the
students in their job marketability, improve academic performance and enhanced confidence and

productivity in the workplace. President also shared their point of view with students and focused on

the awareness and importance about the course. At the end of the inauguration program Dr.

A.B.Kadam had given the vote of thanks.

During the certificate course work which started from 14 January 2019 to 25 January 2019 students
learned MS-Word, MS-Excel, MS-PowerPoint from MS-Office Suite and gained the knowledge
about Introduction to Internet. Overall, all in one package program was done by all
students/participants in which they have submitted assignments and successfully completed the

examination with good marks.

On 25 January 2019 at 12.00 P.M. Valedictory program was started by department of computer
science where HOD Dr.A.B.Kadam had given whole summery of the certificate course and motivate
students to complete the course by explaining its importance and future outcome. At last Vote of
thanks given by Dr. A. B. Kadam.
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Shri Shivaji Education Society, Amravati’s
Shri Shivaji Science & Arts College

Chikhli, Dist. Buldana
Accredited by NAAC B++ Grade (CGPA 2.82)

Department of Computer Science Organized
Certificate Course in MS-Office Suite & Introduction to Internet

14.01.2019 to 25.01.2019
ERTIFICATE OF PARTICIPATION
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This is to certify that Mr./MS. Umesh Ashok Waghmare studying in class B.Com.lIst
Year from Shri Shivaji Science & Arts College,Chikhli. Has successfully completed the
certificate course in MS-Office Suite and Introduction to Internet during on 14/01/2019 to
25/01/2019.
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Dr.A.B.Kadam Dr.A.M.Garode

Coordinator Principal



Shri Shivaji Education Society, Amravati’s
Shri Shivaji Science & Arts College

Chikhli, Dist. Buldana
Accredited by NAAC B++ Grade (CGPA 2.82)

Department of Computer Science Organized
Certificate Course in MS-Office Suite & Introduction to Internet

14.01.2019 to 25.01.2019
ERTIFICATE OF PARTICIPATION
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This is to certify that Mr./MS. Patil Devyani Ramesh studying in class B.A.111 rd Year
from Shri Shivaji Science & Arts College,Chikhli. Has successfully completed the
certificate course in MS-Office Suite and Introduction to Internet during on 14/01/2019 to
25/01/2019.

c:?"*\%%l\ CW =

Dr.A.B.Kadam Dr.A.M.Garode
Coordinator Principal



